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How to Notifying Absences, Late Arrivals, Early Pickups,
and School Bus Usage

When Your Child is Absent
BIRHT D56

Please notify us via the Renraku app by 9:00am on the day.
M H DT 9 FFETIZ, ABT Z V%> TTHHE PV,

When Your Child is Late to School or Needs to Leave School Early
- ORI 556

Please notify us via the Renraku app by 9:00am on the day.

Please be sure to enter the expected arrival or pickup time in the remarks. If your child arrives at or
leaves the school significantly earlier or later than the time originally submitted, please contact the office
by phone.

M H O 9 FFETIZ, ALY Z V> TTHE T3V,

(BRI T EE T ERAE T RIB T ERAZZTTEALLZIV, FFFRICRKEFRN TS EIE, 47
AAFE TR EM CTEMEBEOLET,

When Your Child Catches a Communicable Disease
PR EGLIE D o T35 6

If your child is diagnosed with a school-designated communicable disease (e.g., influenza, COVID-19,
streptococcal infection), please report your child’s absence via the Renraku app and also contact the school
office by phone. Your child should not come to school while there is a risk of such a disease infecting other
students. After recovery, your child should come to school with a “Return to School Form” or a “Treatment
Report”. (for influenza or COVID-19 only)

FRIEGE (A7 )V COVID-19, IEHEIMIERE) LW S G lE. ABT 7 UME R i
f&aATo7- BT FRICHBERE CTHEAELTE SN, ORI - HEIZH) DD B E DS A MR E LA bt
TWeZEET, hilE ., SBRROBRIIZL TR REAF ] il [EEREFE (T r -
COVID-19 OHDOH) Ve BRHLTEE,

How to Submit Your Child’s School Bus Schedule
A — LN AT B MDA T OV T

Please use the Renraku app to submit your child's school bus boarding schedule. By default, all bus users
are set to ride the bus both to and from school every day. Therefore, if your child will take the bus to and
from school, you do not need to do anything. If there are any days when your child will not use the bus
either to or from school, please update and confirm the schedule in the app. You can enter or edit
information up to the end of the following month. Please ensure that the school bus usage information in
the app matches what is written on your child’s ‘Going Home Tag’ which is attached to their school bag.
FBIWRODORT — VL ASZAFEOA L, NLABT ZVIDHEEL TSV, FIHIERE T, 77X TD/RA
A A LS A TR I 5 Lo TUNE . 207 AR A AT, A RE T,
HEEEBIIAZAZF L2V E R, AEDOHAZZFIH LR AR DL 5613, £ D H OBK - TIRENEILD
R AT 7V X0 ATIKIEE N, HEEIEEH RKETAEETT, VDO REDOH FEIZOWTL, BFEFEDY
27BN TS T Going Home Tag | DI E—E L TODINTHERL TSV,

How to Cancel the Morning Bus Ride
D N\REX v T D5

Please contact us via the app by 9:00am the day before, excluding weekends, public holidays, and non-
school days. For any changes after 9:00am on the previous day (except on weekends, public holidays, and
days when there is no school), please call the office by phone or inform the bus assistant directly on the
morning of the day.

ArA (L, B, BLE ., RO 2R ORI 9 RFETIZT 7Y TTHEE FEW, giH (&, B, #LH RO
TN B 2R AT 9 RELABED R FIZHOWTE, A7 A AETREFICTITHEAE 2D, Y H OFNISRT
AL IEARBER FSV,

How to Cancel the Afternoon Bus Ride
JFDDINAE X VT D85

Please contact us via the app by 9:00am on the day.

For any urgent changes after 9:00am on the day, please call the office.

M H ORI 9 RFETIZT 7V CTHAE TS0,

U HOT R 9 RO BRETIZONWTUE, A 7AAETEEMCTIERK TSV,
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Useful Forms and Procedures

You can download the following forms from “Parents” — “Handbook & Useful Forms” of MIS Website.
TRt 74— WEB VA MEREE =V )]s R 7oy £ fEEX]L0Y Y a—RTEET,

* Going Home Tag J#FEX7

Return to School Form E4% T Al FiEBH &

Changes of Details Form |F# 2 & &

Travelling to School and Going Home Alone Form — AJ#VHFEE

*
*
*
* Commute Certificate Application Form iB“FaEAEIRITH 5 E

When Your Address Changes
AV Y eleyet oy

Please submit a “Changes of Details Form” and a “Copy of Certificate of Residence of the Family” to the
office.

A7 4 A TEHAE | (ERE (28 59) 12 TR H<TZS 0,

When There are any Changes in Your Information (e.g.: phone number, email address, etc...)

ZOMAINEE DR DT E (Bl BREE 5XOA—NT L RRENE DTG E

Please submit a “Changes of Details Form” to the office as soon as possible.

R DR . A7 A AL B 12 TR HH<7EE VY,

When You Need to Buy a “Student Commute Certificate” for Your Elementary Child
INFROBFRROBFEMZHEATL5E

Please submit the “Commute Certificate Application Form” to the office. One application allows your
child’s commuter pass to be extended throughout the academic year or until graduation (depending on
the transportation company). It takes three school days to issue the certificate after we receive your form.
[ ETAT R 247 AT IEKIEE N, 1 BIORGE T AFAENDLUTEE (RBHFEHICL-
THEZRVET) T EMOILENTRE T, HiEEOREN OB FIEHEORITET, SR HEELET,

When You Want Your Elementary Child to Independently Travel
to and from School or to and from the School Bus Stop
INFRDBFHEE — N T TRIETEWEGS RT—AASZRONNENLOH TRL &)

Please submit a “Travelling to School and Going Home Alone Form” to the office. Kindergarten students
are not allowed to come to school or go home alone. They must be accompanied by a parent or guardian.
If they are school bus riders, this includes drop-off and pick-up from the bus stop.

[~ MRV HFEE A7 A AR HLTIES N, HER OB 7Rk D— N TOXE - BERIEFF AT IR EE A, &
TR DE LT DMLENHY E T, A7 — L ARZRER AT 5881, NAETOEIL G ENET,

When You Want a Certificate of Registration
TR ED LB 6

Please contact the office and let us know the following: Where will you submit it; do you want English
version or Japanese version; and how soon do you need it. It takes three school days to issue the certificate
after we receive your request.

A7 g A TEAG U ) L[R5 L H ARGEE LLOW RN O ETIZER LN N2 BRAEE0, THEiE D5
ITET.3BARAEZHELET,

Withdrawing (Leaving) from School
BFET 56

Please contact the office to receive a “Leaving Form.” Without a completed and approved Leaving Form,
we cannot stop the automatic withdrawal of school fees or prepare the necessary documents, such as
Article One reports/records, for the new school. Once you have decided on the last day of attendance
(leaving date), please complete and submit the Leaving Form to the office promptly. The Leaving Form
must be submitted at least two weeks before the leaving date. Please note that the leaving date on the
Leaving Form cannot be backdated to a date earlier than the submission date, and tuition fees (monthly
payments) will continue to be charged until the Leaving Form is submitted and approved.
BPREBELNZLET O T, A7 AETTEAELTESN, IR RN IRHS, ARINLDETIL, ZEED
B8 A LS| E V5L LDIF IR0 S e ~ DL BEERE (FREZRRE) OFITHEMAHED HTENTEEE A,
BACAEEE B QR H) BSREVREE | EONTIRFRE T 7 A ANTREKIES D, I 7w, 1B H 0D 7e<E
& 2 HWHEATETIZTR MW ESRERHVET,

Fio BFRICELHE T DR HIR, FHEOR A JVRTO BAHIS#DZ8ITTEER A, 2R (T HA0) 1, &
FaPEESN . KESNDETH EHEFE RSN ET O TITEESLZSY,
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Other Important Information

About the Going Home Tag
WFELZTITONT

A "Going Home Tag" provides important information to teachers and office staff regarding how students
go home each day, enabling the school to ensure that each child goes home safely. There are two types of
tags: one for School Bus Users and one for Non School Bus Users.

NEFEXT I ZBIEE DB FREDIRE HiEEMER THAEELFER T, ZIUCIDFRIIB TR0 Z 27T E
FEEHERT AN TEXET, IR 1A — N ASZFH D A7 — VS ZEF ST L 2 fliE
&)@iﬁ—o

1. Tag Distribution / #2 DA

All tags for the following term will be distributed at the end of each term.
B WIRICIRF W 5y DB 7 2 AT L £,

. How to Fill in the Tag / #7 ®FL A5k

»  Please fill in your child’s going home plan for one month.
1 2 A 53 DI )7 k% ZREALTZE N,

»  If future schedules are uncertain write at least one week and update weekly.
LSHBDATV2a— VHIREDOH AT, FALTH 1 B SEFEAL, S E L TTES0,

. Tag Case /| %7 /r—ADffEJ;

»  Putall the term’s tags in the case.
VW DE T % r— R AUTLTZEN,

»  On the first school day of each month, please make sure that the tag for the first month is visible from
the outside of the tag case.

A OB AL, %8 H DBRICH R DI AIEL TZEW,

. Tag Sample / 47 D% 7V
Non School Bus Users Sample School Bus Users Tag Sample How to fill in the Tag
September 2025 September 2025 #MZ Tsudanuma
Class: G1G Name: William Mihama Class: G1G Name: Mary Makuhari C Club
- = : A : W T w1 T 2 A | After School Care
9/1~ |PF, PF. C e H C b 9/1~ |B © pE B € H B B B
o o us
o/8~ |PE Pr C oo | C o o/s~ |3 Y C o B
o/15~ PE C oo |H C o7 o/15~ E B G B PC | Picked up by Car
PE H
. €8 o[ s 8/22~|B B C oy B PF | Picked up on Foot
o/20~|PF Pr o/26~|B €
PF H | Home Alone

5.

6.

For Students Going Home Alone (Elementary Students only) / — A C& FR 2554 UNFEEDR)

If you wish to have your child come to school and go home alone from the school gate or bus stop, please
make sure that he/she submits the ‘Travelling to School and Going Home Alone Form’. As a general
rule, a student who fails to submit this form will not be allowed to travel to school or go home alone.
R« NAEINL B FRENR— N T TR 2856 . 74 —24 (‘Travelling to School and Going Home Alone
Form’) DN MLEETT, HPRWIGEIET— A TE TR TEEEA,

Bus Schedule Submission for School Bus User / 27— /L S2AFI| 3 0D/ N AT #A7 i #&

» Please ensure the information on the Renraku App (Chimelee) matches what is written on the Going
Home Tag.
AT T V(F ALY —) DNFEFRES T | ~DFLANFITNT —HSETITESN Y,

» By default, all bus users are set to ‘ride both ways’. If there are any days when your child will not use
the bus either to or from school, please update and confirm the schedule in the app.
T VIR B R E R T, (EE EIIR DB AREF AL WG ST 7~ AL TLIES
U,



About After School Care
T IR—RT— )V T IZDONT

MIS provides After School Care Service. MIS Tix, LL RN T 7 X — A7 — )Vr T ek L CnET,
1. Service Hours / Fees #HLEFR] / FllFkIE

>

>
>

>

For K1 children, After School Care service (ASC) is available from 1:30pm-6:30pm on school days.
For other children, this service is available from 3:30pm.

K1 children who are waiting for school buses will not be charged for this service.

The fee is 350 yen per session or part of. One session is 30 minutes. The school will calculate how
many sessions your child has used, and the payment will be required from the month following use
of ASC. (For example, if your child used the ASC from 1:30pm to 2:40 pm, we would calculate that
your child joined 3 sessions, and we would therefore charge parents 1,050 yen.)

Please note that once the fee is paid, it is strictly non-refundable.

K1 OREVEIZAH% 18 30 53205 6 B 30 43T, K1 USAAORIE - VLI, /4% 3 IF 30 537225 6 F 30
FETHHTEET,

K1 OERNAZ =V S2ERIH T o856 . AN AR NIRRT RS E T,

FIEHEIE 1 =2+ (30 43) 720 350 [T, EEROFMHREFZz= < BALTFHEL, BHICHRVLE
T (PR 1 IRF 30 975 2 5 40 /3 £ CRIH L7285 603 3 L7220, 1,050 F2SEE RS ET, )
—EBIFNNWIEWTE BRI, WRDGE THIRE TEEEAD T, HHNLHT THEIZSVY,

2. Reservations B HIAA

>
>

>

You can reserve ASC from the ‘MIS Online Reservation Service.’

A letter with a QR code, ID, and password to log in to the online reservation service is enclosed in
the Entrance Pack.

This service is available from one month prior to enrollment.

Example : Enrollment in April 2026 — Reservation will be available from March 2026
Enrollment in August 2026 — Reservation will be available from July 2026
Reservations must be made 3 days before the desired date, excluding weekends, public

holidays, and school holidays.
If you have another child who is already enrolled at Makuhari International School, please use the
same MIS Online Reservation Service ID and password to make ASC reservations for your newly
enrolled child. Their information will already be in the system one month before their enrollment.
MIS Online Reservation Service JVFEHIAA FEUY,
MIS Online Reservation Service ~®7 7t AH QR 2—R, 07/ A 1D, /NATU— RN E vz ARk
NP I REENTOET,
AN ARAD 1 A HINLTRITEET,
1:2026 4= 4 A NFEOLE — 2026 43 ALK AT

2026 4 8 HfmADEA — 2026 47 ADHTHI AT
FMAALRD 3 HATETIZ (£, B, L, FRAEV B ZER) L3 TRZBEVLET,
BEICA D S BB Il R DS Y BATAEFEL T D513, BUEEFEL TV DI F4ED MIS Online Reservation
Service D ID*/ XAV —R/pb | FTLAF i ASNDB FERDO FHRINAIRET T, FLAF - AIILD
BYRROE®RIT. AT mASND 1 22 HENZHBRICS AT MIRESNET,

3. Important Notes HEEREIE

>
>

Y VYV

The ASC cannot be used if a child is absent or leaving early from school during the day.

For safety reasons, it is very important to share information between parents and school. Should you
be late in picking up your child, need to cancel on the day, or if someone other than a parent will be
picking up your child, please be sure to phone the MIS office.

If you are a K1 parent planning to pick up your child from ASC between 3:00pm and 3:40pm, you
will not be able to use the school parking lot during that time, as it is reserved for regular dismissal
traffic.

Children who use the ASC after 4:30pm should bring their own snacks.

FAL I 2 KRB L ORIB LIS G 772 — 27— 7 IM A TEEEA,
BrSAEREIZBIENDT DO ER LO EMRTERILE D MLE T, BHZOENL, Y HO
Fr, REELUNDT ORBMAZDOEEIE, 49 MIS A7 A AETRMEE TITEHE TSV,

Tt 3 IRF~3 I 40 3 ORIC K1 DB FHROBHZ 2 S5 %6, 8 OREEX IS 72 DR NEEHE
I ZTHRIHW =20 £8 A,

ik 41 30 D LAELT 7 X =27 =N T EMMT 5613, B 02RE L TS,
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Ok 10 '
LunchﬂBox Service g% Org%%ﬁl%%hen
R —)VFGFIZDNT EIH__,E‘! Website

At MIS, children may bring their own lunch (lunch box/obento) or order in advance through our school
lunch provider, Luca Deli Organic Kitchen.

Parents will make school lunch reservations and cancellations directly with Luca Deli Organic Kitchen.
School lunch reservations and cancellations will not be made through the school office. To make a
reservation, please refer to the website Luca Deli Organic Kitchen (https:/lucadeli.com/)

» Monthly orders should be placed online by the 25th of the month prior to delivery.

» In case of emergency additional orders or cancellations, please complete your order and payment by
1:00 PM on the day before the delivery date.

» For cancellations due to school trips, natural disasters such as typhoons, or class or school closures
caused by infectious diseases, parents must cancel their order through the online system by 1:00 PM
on the day before delivery.

URTIE, 7o F(BRYIEFFAIEL TR 2N W TEYET D, AT IIAT— VT F FHFEEH [Luca
Deli Organic Kitchen |(Z{F X C&FE T, T FHRBLOF v /1L, [Luca Deli Organic Kitchen | DY =74
A Mhttps:/lucadeli.comNPHEBER Tt <& BAWWZLET, UK TIEZA WL RFETOTT TR
S,

> BHUART, FIUHBHAEH ORITA 25 HETERVES,

> BAOBMAELAABIOFyr2id #fIABBIHO 13 BFETICA T VAT LB FHiE<
7230,

> A7—=NNyFIZELToF v BRVRE D HRKE | BYYEF L5 4 - AR PAH O
St ZHH TWABRTHO 18 BFETIZA L TV VAT AIDF v O Fip & h BREVEL £T,

About Parking
EEE S OZF I ONT

We ask that you do not park in the school parking lot without permission as we do not have enough parking
spaces available. Therefore, all parents are encouraged to use public transportation or park at a public
parking place near the school. In case you have special reasons for parking at the school, please contact
the school office in advance for authorization.
T3 IR AR = AN D | RFEF O OFROEEEG O TR NTIZE BN W TBVET, 20720 BHETH
BAZ BN 25 G IR A EE 354 TR H<IES W, FALDEER G 2 W WRRI R B R 23 555 13, SFRNSA
TAAZBRWEDETZEN,

About the Parents Tag

RTVIETITONT

The school is providing two parent tags per family. Please write your child’s name on the tags and, for
security reasons, we ask parents to wear their parents tag at all times when visiting the school. If your
child is to be collected by someone other than yourself, please notify the school office as well as your child’s
teacher, and hand your parents tag to that person for identification. The school cannot reissue parent tags.
RT VLI ZTIIBFFEC 2 BBEAMLET DT, BFEROARTZZRRALTIZEN, PRI DR, B
B EOHBIZEO TV Y Z 7% T TE M TV, PRilEE LSO T 3 B FERZ M AR DKL, PRI E A
L, HZITRBND T IZ0F Parents Tag B L/Z3W, Parents Tag IZfFITTEEE A,

About Lost and Found
LYz T
Lost property is brought to the office. If your child has lost something, please have your child come to the

office to look for it. We keep items for one term. Please put your child’s name on his/her belongings to help
us connect lost items to student.

BLIA T4 AEEET, bBLLBTHRMINZ ESSNELIZD BFHRASF T A RAATLIO BIRALIZSN
(FAZD I 1 220D o BFAROFFHLMNIT LT BARTZ B HFELZSN,

2¢ Information in this booklet will be updated as appropriate.

ZOT Iy NIEEH SN TOAIERITEE F S ET,
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https://lucadeli.com/
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