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How to Notifying Absences, Late Arrivals, Early Pickups,
and School Bus Usage

When Your Child is Absent
BB BARAETIEE

Please notify us via the Renraku app by 9:00am on the day.
X H DR 9 FFETIC, AT Z U ZAfi> TTEHE TSV,

When Your Child is Late to School or Needs to Leave School Early
BAEDEA - FET556

Please notify us via the Renraku app by 9:00am on the day.

Please be sure to enter the expected arrival or pickup time in the remarks. If your child arrives at or
leaves the school significantly earlier or later than the time originally submitted, please contact the office
by phone.

Y HOTRT 9 FFETIZ, NADBLT 7V TTHERE FIV,

LT BE TR E T RIE T ERAZTTLASIEIVY, HEERICKEIFMA TN E1E A 74 AET
B CTES BBV LET,

When Your Child Has a Communicable Disease
B EED FRIEGIE IS D) T &

If your child is diagnosed with a school-designated communicable disease (e.g., influenza, COVID-19,
streptococcal infection), please report your child’s absence via Chimelee and also contact the school office
by phone. Your child should not come to school while there is a risk of such a disease infecting other
students. After recovery, your child should come to school with a “Return to School Form” or a “Treatment
Report” (for influenza or COVID-19 only).

FARIEYE (A7 COVID-19, S EYMERE) L2 WS /=& 13, 77 VbR EEZ21To7 k-
T, FRIZHLBEGE CTEMELTZIN, Lo RE B IR EIZOSDBZENOHLMITBERE R EabECWeZExEd, 1h
itz SRR OBTIIL T DREGF AIREF | £ DRE R EE ((> 7 -COVID-19 DEDOH) &k
FH7EE0,

How to Submit Your Child’s School Bus Schedule
A — L S AT A O EFE IOV T

Please use the Renraku app to submit your child's school bus boarding schedule. By default, all bus users
are set to ride the bus both to and from school every day. Therefore, if your child will take the bus to and
from school, you do not need to do anything. If there are any days when your child will not use the bus
either to or from school, please update and confirm the schedule in the app. You can enter or edit
information up to the end of the following month. Please ensure that the school bus usage information in
the app matches what is written on your child’s ‘Going Home Tag’ which is attached to their school bag.
FBLWIRIDRT — VW ARZAFHEOF L, NWAOLST 7T VI0EFEL TTESW, FIRETIX, X TONRL—
PR — VSR ERES HLIT RS> TWET, 20D FERETLGEGIE. ANAETT, (EEED
ICASAEFIALRV AR, FIEDO A AAZFIA LR B D3585, 20 B OB FARENEHOF| RILE
T7VEOTATIKIZE, HFEIEEARETARETT, IMVDOFHO A I ONWTIL, BFIEDV 20212 THi
T5[Going Home Tag | DIF#HE—EHL T O HERSIZENY,

How to Cancel the Morning Bus Ride
Bl DN A% v BT B E

Please contact us via the app by 9:00am the day before, excluding weekends, public holidays, and non-
school days. For any changes after 9:00am on the previous day (Except on weekends, public holidays, and
days when there is no school), please call the office by phone or inform the bus assistant directly on the

morning of the day.
Ai A (&, B, fLH . FROEN A ZFR) ORI 9 RFETIC T 7V TTHER TV, 5 H (2, A, #LH, RO M
A Z <) PRl 9 RERABEDZEFIZOWTIE, A 74 AL TR EIC TTEAN 20, S HOFNIANAT T AZ
~EEBER FSV,




How to Cancel the Afternoon Bus Ride
JFODNREX v IV HEE

Please contact us via the app by 9:00am on the day.

For any urgent changes after 9:00am on the day, please call the office.

Y HOFRT 9 RFETICT 7Y TTHAE TSV,

Y HOTHT 9 LR DO BRI OWTE, A7 A AL TR EREICTTHERE P,

Useful Forms and Procedures

You can download the following forms from “Parents” — “Handbook & Useful Forms” of MIS Website.
TRLZA—AIE WEB VA IRi#EE =] =[N R T o7 HEEX]IWS Y n— R TEET,

% Going Home Tag 1&FE%/ % Return to School Form ###F nfFERA &

% Changes of Details Form 1 #% %# i

% Travelling to School and Going Home Alone Form — AJ@VHGEE

* Commute Certificate Application Form #5REH ERITHGE =

% Absence Form / Late/Early Pick Up Form (Only use this if you cannot apply via the app)
KIEE 1 EZ - Railm (T 7 UNDREETERWIGEICOAITFIHLIZINY)

When Your Address Changes
[ERTA D o7

Please submit a “Changes of Details Form” and a “Copy of Certificate of Residence of the Family” to the
office.

RS G L B 1 & [ REE (i B 4)) 12 TR HKIES Y,

When There are any Changes in Your Information (e.g.: phone number, email address, etc...)
ZDOMAINER BTG (B BFEE T CA—NT RLARE D ED T2 H 6
Please submit a “Changes of Details Form” to the office as soon as possible.

REUH PRI E A T i 2 Z 1R H<TE S0,

When You Want Your Elementary Child to Independently Travel
to and from School or to and from the School Bus Stop
INER DB THE — N TH FREETEWEGES (R — L SZADONNRELLOR FRE & L)

Please submit a “Travelling to School and Going Home Alone Form” to the office. Kindergarten students
are not allowed to come to school or go home alone. They must be accompanied by a parent or guardian.
If they are school bus riders, this includes drop off and pick-up from the bus stop.
[~ NROREEE1EZA 7 AT HLKIEE W, SR OB 7D — N TOXE - BEEIZEFFrl ik E A, 3R
FHDRAETDUREDPDHVES , A7 =NV AZEFH 25513 ARETORISL B ENET,

When You Need to Buy a “Student Commuter Pass” for Your Elementary Child
NERDBFHROBFEMZBATIHE

Please submit a “Commute Certificate Application Form” to the office once every academic year. The
expiration date for the Students Commuter Pass can be extended within the academic year.
(B AERITH R E] 24 7 A AT HRILKTES WD, NI 1 [BlOBFE CEMOIEE N A[HETT,

When You Want a Certificate of Registration
TEFREAEDPRLWGE S

Please contact the office and let us know the following: Where will you submit it; do you want English
version or Japanese version; and how soon do you need it.

F7AAERE UL IR N T 22 ] [3GEE A AGEE HLOLDOYAV O ETITR LD |2 B2 230,




Withdrawing (Leaving) from School
BB

Please contact the office to receive a “Leaving Form.” Without a completed and approved Leaving Form,
we cannot stop the automatic withdrawal of school fees or prepare the necessary documents, such as
Article One reports/records, for the new school. Once you have decided on the last day of attendance
(leaving date), please complete and submit the Leaving Form to the office promptly. The Leaving Form
must be submitted at least two weeks before the leaving date. Please note that the leaving date on the
Leaving Form cannot be backdated to a date earlier than the submission date, and tuition fees (monthly
payments) will continue to be charged until the Leaving Form is submitted and approved.
BFEEEBELWVZLETO T, HERFTITEKIIZID, BFEE/REHSI. AGRESNAETIE, FEO A )
H LS| &V L LT L0, BEf e~ D MBI EHSH (FRE B2 L) OFITHR 2O 22 LN TEEE A,

BAEAEEE B GRFH) MR EVIRE  E0NCIR P REFH R ~ZRH<IZS 0 i RIE, 7 Hod7edes 23
BIRTE TICTR W2 ER’HVET,

Fo, IBFWICEE T IR H L, EEOEH H LVRTO HHC#lLZ LT TEEd A, FEEH (A AV 1T, iBFE
DS, KRSNDETHI SRS RSN ET O TIEESTZEN,

Other Important Information

EX¥2 DT HIZ O T
We ask that you do not park in the school parking lot as we do not have enough parking space available.
Therefore, all parents are encouraged to use public transportation or park at a public parking place near
the school. In case you have a special parking need, please contact the office.
F R IRANR—ANIENT 8 | (RFEE O F OFLDOEERG O ZH TR E N2V TRV ET, 20728 BHETH
BAZ BB 255 B 1T A LB #L 2 TR KISV, AR DB G2 W2 WR IR B M 23 5 5 B 13, A7 4 A
[ZRMWEDEZEN,

MIS Online Reservation Service
MIS Online Reservation Service (22T

You can reserve After School Care Services from the ‘MIS Online Reservation Service.” This service is

available from one month prior to enrollment.
Example: Enrollment in April 2025 — Reservation will be available from March 2025.

Enrollment in August 2025 — Reservation will be available from July 2025.
A letter with a QR code, ID, and password to log in to the online reservation service is enclosed in the
Enrollment Packet.
If you have another child who is already enrolled at Makuhari International School, please use the same
MIS Online Reservation Service ID and password to make After School Care Services reservations for your
newly enrolled child. Their information will already be in the system one month before their enrollment.
775 —2A7— 7 1E Web 2RO MIS Online Reservation Service |2>H38 HUAZ TSV, & THIE, A5
ASD 1 A HINSAEETT,
fil: 20254 4 A NFOSE — 2025 45 3 H)DISH LIALA Al RE

2025 1F 8 AfMADY G — 2025 4F 7 ANDIHLIAGZ DY ATHE

MIS Online Reservation Service ~D7 7tAH QR =2—K, a2/ A2 1D, /SR —RB¥E) - FII AT Sy 7
IZREENTEVET,
BEIZALOD ST Al S MBUTAEFE L CO DA 13, BUEIEREL TV 5378k MIS Online Reservation Service
ID- /AT =R )b FILLANFRWASNDIB THRDT 74— A7 — VT T OZ TRIDATRETT, HiL AT - AI
DI FRROEWIE. AT - RWASILD—H AN BB AT MOBRBRSILET,
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About After School Care
T 72— — )V T OZFHBIZDONT

Understanding the many of our families have two working parents, MIS provides After School Care
Program. For K1 children, After School Care is available from 1:30pm-6:30pm on school days. For other
children, this service is available from 3:30pm. K1 children who are waiting for school buses would not be
charged for this service. If children are not waiting for a bus, they are charged 350 yen per session or part
of. One session is 30 minutes. The school will calculate how many sessions your child has used. (For
example, if your child used the After School Care service from 1:30 to 2:40 pm, we would calculate that you
child joined 3 sessions, and we would therefore charge parents 1,050 yen).

2L DT FREP XA SN CNDZEEBEE X MIS TIET 74 —RA7— V77 (FEPVRE) 8L ThET,

K1 O FIBAE B O 1 1 30 2375 6 I 30 43 £ T K1 LIS R - &I, % 3 I 30 4375 6 IF 30 47
FTHATEET, K1 TRZ—ANRERAT 56 SR F o CODIET 72— — V7 2R AL THEHE
I ER Ay NAOFIHAN72NFEST- B, 13 +5H720 350 M OFIHAEHEA )0 EF, 121% 30 45T, fif=
SHRIASNIZDEFRTEAELET, (B, 18 30 9036 2 F 40 3 ETT 74— A7 — AT T 2FALIZS 6. 3
A< FIAL72281T720, 1,050 F23FE RS ET),

Application for After School Care
TIE—RT—)VIrT DA

An application for this service should be made at least 3 school days before you actually require the service.
The fee for After School Care services is 350yen per 30 minutes.

You can reserve After School Care services from the ‘MIS Online Reservation Service.’

Payment will be required from the month following use of After School Care.

Please note that once the fee is paid, it is strictly non-refundable.

TIH=A7—NT T, B UE L ERAEN A ZFRFIAAER D 3 HATETOHIABLETY, 12+ (30
) HT-0OF AL 350 [T, ‘MIS Online Reservation Service’ VB H LUIALLTZXN, TIH—RAT—
VT T ORI TR A ICGERSETCWEEE T, —EDNTEEIIV 556 IRETEEEADT,
FTOI T HALITZEN,

Please Note VL= HIH:

*The ASC service cannot be used if a child is absent from school during the day.

+If you are later for picking up your child than you have reserved, the school will charge you for this extra
sessions.

* For safety reasons, it is very important to share information between parents and school. Should you be
late in picking up your child, please be sure to phone the office (043-296-0277). All such communication
should go directly to the after school care staff.

*TIH =AY =)V T L, D B SR 2 RS LIS B ISR TE R A

c BIA DT EIVENT-SE 1T, Bl L~ B ORI AW LET,

B IAEZRICBIEDD T DICOITIIRGER L O IEMERIGTHIEA N LEERVES, B2 OEN, ¥ HOF v
b REE DS DT OB DB AL, 4T FEFT(043-296-0277) F TEFEET HAE FEU,



E T Luca Deli
esrtggs | Organic Kitchen
" Website

Lunch Box Service
R — VT FNTDOUNT

At MIS, children may bring their own lunch (lunch box/obento) or order in advance through our school
lunch provider, Luca Deli Organic Kitchen.

Parents will make school lunch reservations and cancellations directly with Luca Deli Organic Kitchen.
School lunch reservations and cancellations will not be made through the school office.

To make a reservation, please refer to the website Luca Deli Organic Kitchen (https:/lucadeli.com/)

Monthly orders should be placed online by the 25th of the month prior to delivery.

In case of emergency additional orders or cancellations, please complete your order and payment by 1:00

PM on the day before the delivery date. For cancellations due to school trips, natural disasters such as

typhoons, or class or school closures caused by infectious diseases, parents must cancel their order through
the online system by 1:00 PM on the day before delivery.

MIS Tix, 7V F(BRYILT RN W TEYET R, MBE IR — VT FFFt¥EH [ Luca Deli Organic
Kitchen |4 —# —T&% 7,

AT —=NTrFDBH LA BLOFv /U OEEL T, [Luca Deli Organic Kitchen | ~[E #2274 J5 i
WWeLET, BHUARBI O v 2/ WZET 2 FHiEid, STVl EdT O TT TR TSV,

T FOFHLIAAIE, [Luca Deli Organic Kitchen ] D7 =7 %1~ https:/lucadeli.com/) ZZ &M T\,

A7 =T F %, MBS H ORITH 25 A ETICBH LIARITZEN,

BRADBMBHLUAZBLOF v /Ud, A BRTHO 18 BEETICA LV TA LU VAT DNDE FHEELTEEN, 27
— NNy AL T TR, BIRRE D BARKE FIIIEGE FIZ LD - P AR AEHOE AL O
HETWHAHRIAD 18 FEETIZA L T VAT AJDF v B OB TR & BREVWZLET,

About Lost and Found
HELIZDOWNT
Lost property is brought to the office. If your child has lost something, please have your child come to the
office to look for it. We keep items for one term. Please put your child’s name on his/her belongings to help
us connect lost items to student.
HUIDIA 7 R BEE T, bBLLB RPN EZESSNELED, BFERIZAH 7 A TIOBIEZLTZE0 (FAD
DI 1 R . BFEROFRFLWITIIN T BA AT BFEITZEN,

About the Parents Tag
NRTVIETIZONT

The school is providing two parent tags per family. Please write your child’s name on the tags and, for

security reasons, we ask parents to wear their parents tag at all times when visiting the school. If your
child is to be collected by someone other than yourself, please notify the school office as well as your child’s
teacher, and hand your parents tag to that person for identification. The school cannot reissue parents tags.
BFRIEIZ 2 ATV VBT EHRALET, BTEROARTZ T LY Z 7 IZENTLIESW, PRI BT 255
X B EOBBICEO T L E 7T TR T, (RiEE LSO BB RRE AR DR, FRITE
FEL MZATRBNDFH 1T Parents Tag B L</ZS\V, Parents Tag IZFFEITTEERE A,


https://lucadeli.com/
https://lucadeli.com/

About the Going Home Tag
HEZTITONT

A "Going Home Tag" provides important information to teachers and office staff regarding how students

go home each day, enabling the school to ensure that each child goes home safely. There are two types of

tags: one for those who use the school bus and the another for those who do not use the school bus. Please

see the table below and the attached examples for details.

NEEZ 7 IBIE DB FRROTIRE T LA R T2HEERFER T, ZhZXVARIIB F RO L 2RIRE Tk
ERERE T DIENTEE T, IREL T IR —NARZFN DT AT — VAR AZR S TN & RISV &
o FEMNILL T R OB O T N2 TR RS,

Details A
Non School Bus Users School Bus Users
RI—=NRREFIRShRW RI— N REFNBIND S
Timing of Tag | All tags for the following term will be | All tags for the following term will be
Distribution distributed at the end of each term distributed at the end of each term
27 DleARE | FFHIARICKRO 1 W52 AR IR D 1 224 2 B A
Indicate how a child is going home for
the entire term.
* If you are not sure about your child’s
future schedule, please indicate at least | Indicate how a child is going home for the
one week's worth of information. following month.
How to Fill in | In that case, please make sure to fill in | *If you are not sure about your child’s future
the Tag the form for the following week by the | schedule, please write ‘B’ in all boxes.
2T AT IE end of the previous week. 122 A 5 DIFEFTEEZZTRRA TSIV,
1 WS OIREHEEZ TN TS, HED TP ENRFARESITETIBIETEA
EOTTENARILGEITRIRTD 18 | Fxuy,
MO FPEEZTLA TSV, TOEKITHE
I 18 OFAB LT HNARETIZTER
A TF&EW,
R — ISR Please ma’ke sure that the information on
B DS your chllds_ going home tag matches what
you have indicated on the Renraku app
How to (Chimelee)
Submit Your BFEEOXTICTHANEEIRERER, 1
Child’s School P T TV (FA B —) DI E— BT B LD

Bus Schedule

ICLTLIEE Y,

Your Child’s
Tag Case

BFERDOZT
—A

Put all tags for the entire term in the tag
case. On the first day of school at the
beginning of each month, please make
sure that tags for the first month are
visible from the outside of the tag case.
1 FW D27 2B AN TN, & H D%
BATHIE, Y AN BRI 2 DE512
BANT SN,

Put all tags for the entire term in the tag
case. On the first day of school at the
beginning of each month, please make sure
that tags for the first month are visible from
the outside of the tag case.

1 B DZT B AIVTEIN, & H OB
HIZ. Y AN —FBRICAZADIDITBANT
S0,




Non School Bus Users Sample School Bus Users Tag Sample

R =S 2ERHENRNTFDE T TAY T ARG =N 2ZERIMEND T DX 7Y T
September 2025 September 2025 #HE Tsudanuma
Class: G1G MName: William Mihama Class: G1G Mame: Mary Makuhari

M T w TH F M T W TH F
9/1~ |PF PF C PE H C H 9/1~ |B C PF B © H B
9/8~ |PF PF C PE H C b 9/8~ |B C PE B I H B
8/15~ PF C PE H C H 9/15~ C PE B [ H B
9/22~ 9/22~|B B © B
PF C o |H C o7 4
g/29~|PF PF 9/29~ B c PF

How to Write on the Going Home Tag #7750 AJ5 &
C Going to Club/ZZ71247<

A After School Care/TANIREIZ1T<

B Taking the bus home //NA{ZF->Tlib
PC Picked up by car /B CHHZIZHKD

PF Picked up on foot/fE#HTIRH AN HKD

H Home alone/— A CZHIZ)#5

* Going Home tags can be downloaded from the ‘Handbook & Useful Forms’ page on the MIS website
(https://www.mis.ed.jp/parents/handbook/).
% Bus Users:
» Please use the Renraku app to submit your child's school bus boarding schedule. By default, all bus

users are set to ride the bus both to and from school every day. Therefore, if your child will take the
bus to and from school, you do not need to do anything. If there are any days when your child will
not use the bus either to or from school, please update and confirm the schedule in the app.
» Please ensure that the school bus usage information in the app matches what is written on your
child’s ‘Going Home Tag’ which is attached to their school bag.

* If you wish to have your child (elementary school students only) come to school and going home alone
from the school gate or bus stop, please make sure that he/she submits the ‘“Travelling to School and
Going Home Alone Form.  As a general rule, a student who fails to submit this form will not be allowed
to travelling to school and going home alone.

* JREZTIIMISOR—L_—  FHEEXLVZ T m—RATRETT,
(https://www.mis.ed.jp/jp/parents/handbook/)

* ANAFHE A~

> BIWIRVDORT — NV ASZAFREOAF ML, AT ZVEDEKL TLESW, MR ETIE, 77X TOR R
— P =PRI GRS HZ8IT2> TONET, 2D AEERET L5613 ANARETY, 1
BEBIZIRAZFIH LRV E RO, FIEOHAREHHA LW B R3HH551E, D HOXER - TRENZILOF]
HRIET 7V I ATIKTIZS 0,

> RODOFHEOFEEIZONTL, BFIEDY 29 ZIfF1T 54T Going Home Tag | DfF#té—E L TD

NI HERRLTES U,

* PO, SR2UENLIBFERE— N TR TRSE D56 (N FAEDA) (Travelling to School and Going Home

Alone Form & F ZHEHIZSV, FEHNSNTORNEB FERIZOZEL L, FAlB— A TE TIRITTEEEA,


https://www.mis.ed.jp/parents/handbook/

>¢ Information in this booklet will be updated as appropriate.

ZDOT Iy NMIEHEH SN CWAIERITE E F S ET,
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